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Blackboard User Guide for EW Submission 

Step 1: Accessing the EWR site on Learn@PolyU with your NetID and NetPassword 

 

Step 2: Submitting your Draft 1 plan or Draft 2 through Turnitin on the homepage 

 

Step 3: Submitting your second draft feedback reflection 

 

Step 4: Viewing your ELC teacher’s feedback 
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Step 1: Accessing the EWR site on Learn@PolyU with your NetID and NetPassword 

If you have enrolled in any subject with a Writing and Reading Requirement, you should be enrolled 

in an EW course on Learn@PolyU with course code " [SUBJECT CODE]_[YearSem]_RW: English 

Writing and Reading Requirement” e.g. "ELC1A01_20191_RW: English Writing and Reading 

Requirement ". Your username and password will be the same as your NetID and NetPassword.  

To access Learn@PolyU, please visit http://learn.polyu.edu.hk and login with your username and 

password. 

 

 

 

 

 

 

 

 

 

 

http://learn.polyu.edu.hk/
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Step 2: Submitting your Draft 1 plan or Draft 2 through Turnitin on the homepage 

On the corresponding course home page, you should see the following in the main window. Click 

on “Draft Submission & Feedback”.  

 

 

After clicking on “Draft Submission & Feedback”, you will select either “Draft 1 – plan submission” 

or “Draft 2 submission”. Please ensure that you also include the plan template (Draft 1) or the 

assignment cover + checklist (Draft 2).  

 

 

1. Assignments in Microsoft Word format are preferred for giving feedback on. 
2. If you use a Mac computer, please make sure your file extension is .doc or .docx, instead 

of .pages. Wrong file format submission may be regarded as NO SUBMISSION. 
3. Please submit Draft 1 and Draft 2 on the ELC's EWR site and NOT on your own subject site. 
4. Every new attempt (submission) will override the previous one, so please make sure all 

submission file(s) is/are included in each SINGLE attempt. 
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When submitting to Turnitin, you will see the following pages. Follow the prompts to upload your 

draft.  

 

1 
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2 

3 
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4 

5 
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Ensure that your submission is completed as shown below after following the 5 steps above.  

 

You should also download the digital receipt of your Turnitin submission. Do this by following the 

pages below. First, click on the download button shown by the arrow below. 

 

Submission Complete! 

1 



8 | P a g e  
 

Then, you need to click on “Digital Receipt”.  

 

 

 

Next, save the digital receipt.  

 

 

2 

3 
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You should also check that your digital receipt has been successfully saved as shown below. 
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Step 3: Submitting your Draft 2 feedback reflection 

For Draft 2, you need to submit your reflection. First, download the Draft 2 checklist, complete it, 

and then complete the EWR reflection. You will then copy and paste your Draft 2 underneath your 

reflection. 
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Step 4: Viewing your ELC teacher’s feedback 

To read your ELC teacher’s comments, go to the “Draft Submission & Feedback” page. 

 

 

Then click the corresponding link of the assignment (i.e. Draft 1 – plan submission / Draft 2 

Submission). You will see a Turnitin page pop up similar to below--click on your submission file link: 
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Then scroll down your draft and click on each comment bubble to view the details.  

 

You can also generate a feedback report in pdf. Click on the download button shown by the arrow below, 

and then click “Current View”. You will be able to read your ELC teacher’s comments within your writing. 
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