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Appendix K: Structural Framework for Composing Letters to Editor 

 

Structural Framework for Composing Letters to Editor 

 

 
 

1.  Subject line (A short line on the main issue of your discussion that allows audience 
to grasp your key ideas immediately) 
 
___________________________________________________________________
___________________________________________________________________ 

2. Introduction  
- Brief self-introduction 
- Acknowledgement and summary of the issue / idea / article you are responding to 
____________________________________________________________________
____________________________________________________________________

 

4.  Conclusion  
    - Summarize what has been presented and leave the audience with a clear impression 

of the main points 
______________________________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

 

3.  Body 
     - - Express opinions and present arguments sensibly and logical with evidence, sources 

and elaborations 
______________________________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 




