
English Writing and Reading 
Requirements

Briefing for ELC Teachers



Today’s briefing



Key Concepts

•
•
•

•
•
•

•
•



Our context



GUR



English Writing Requirement at PolyU 

All students are required to
•

q

•

•

•



EWR in practice

•

•
–
–

•



CAR Subjects with EWR
1 new AAE1B01 Introduction to Aviation Industry Ellen
2 ABCT1D15 Our Endangered Earth Hannah  

3 APSS1B16 Gender and Social Changes in Chinese Societies Hannah  

4 APSS1B17 Contemporary Chinese Society and Popular Culture (LEC001) Denise

5 APSS1B17 Contemporary Chinese Society and Popular Culture (LEC002) Denise
6 APSS1B18 From Gloom to Bloom: Global New Urbanism Denise
7 APSS1C33 History of Hong Kong Mitchell
8 new APSS1C35 Growing up in Hong Kong: Reflections on its cultural and moral values Jim
9 APSS1C37 Introduction to Western Philosophy of Religion Hannah 

10 BME1D01 Bionic Human and the Future of Being Human Pinna
11 BME1D02 Wearable Healthcare and Fitness Devices for Everyone Pinna 

12 BSE1B04 Creating Sustainable Living Environment Mitchell

13 CBS1A18 Life and Death Hannah  

14 CBS1A22 Creativity and Creative Thinking Jay  

15 CBS1C29 Chinese Art and Design Ellen

16 EE1D03 Light: The science, the engineering, and how it shapes our civilization Jay

17 ELC1A01 Science Fiction as a Reflection on Humanity Mitchell
18 ELC1A04 From Lord of the Rings to Harry Potter: Fantasy, reality and humanity Hannah

19 ELC1A06 Humanities and Human Relationships Through Films Across Chinese and Western Cultures Denise
20 ELC1C03 Creative Writing in English Shari
21 FH1C02 An Introduction to Asian Popular Culture Adam
22 FH2C05 The Underground World of Early Imperial China Adam
23 HTM1E02 The World and Responsible Consumers and Travellers Adam

24 new ITC1A03 Fashion and Beauty Pinna

25 ITC1C02 Fashion and Culture Pinna

26 new ITC1D04 Smart Wearables and Smart Living Lucy

27 LGT1B01 Hong Kong, Greater China and Transport Development Mitchell
28 LSGI1B02 Climate Change and Society Jim
29 LSGI1D03 Living on a Dynamic Earth Ellen  
30 LSGI2B01 Map Reading and Interpretation Jim
31 ME1D01 Engineering and Environmental Management Adam
32 ME1D02 Products and Materials in Modern Society Mitchell
33 SN2A01 Fundamentals of disaster resilience Pinna



Writing genres this semester
Academic Essay

Analytical academic essay

Academic analytical essay

Analytical Film Review

Book report

Book review

Creative Problem Solving Case Study

Literature review

(mini) Project report

Reflective essay

Short Story

Site visit report

Term paper
some more to come...



Numbers: 2012 - 2016

9 subjects 

2012-
13 S1

2012-
13 S2

2012-
13 S3

2013-
14 S1

2013-
14 S2

2013-
14 S3

2014-
15 S1

2014 -
15 S2

2014 -
15 S3

2015 -
16 S1

2015 -
16 S2

2015 -
16 S3

Total

CAR 
subjects

CAR 
teachers

Students

ELC 
teachers 



Numbers: 2016 - 2019

9 subjects 

2012-
2016 
(sub-
total)

2016 -
17 S1

2016 -
17 S2

2016 -
17 S3

2017 -
18 S1

2017 -
18 S2

2017 –
18 S3

2018-19
S1

2018-19 
S2

2018-19 
S3

Total

CAR 
subjects

29 31 16 31 28 17 28 28 15

CAR 
teachers

39 36 25 33 34 15 34 35 24

Student
s

2249 1858 1075 2,126 1,866 1,076 1910 1643 755

ELC 
teachers 

93 85 53 84 88 45 85 85 36



Numbers: 2019 – 2020

9 subjects 

2012-
2019 
(sub-
total)

2019 -
20 S1

2019 - 20 
S2

2019 - 20 
S3

2020 -
21 S1

Total

CAR 
subjects

26 29 7 23 494

CAR 
teachers

31 36 9 27 646

Student
s

2029 2054 663 74 33230

ELC 
teachers 

82 92 36 1858 3416



People



EWR Liaison Team
• Role:

• Coordinator:
• Team Members:

–
–
–
–
–
–
–
–
–



EWR Administrative Support

–
–
–



Roles of EWR Liaison Team
•
–
– Assignment Guidelines Checklists

•
–
–
–
–

•
– Assignment Orientations EWR Drop-in 

Consultations Writing Workshops



Roles of EWR Adminstrative Support 
Team

–

•
–

•

–

•
–



Shari Lughmani (Coordinator)

• ELC1C03 Creative Writing in English

Lucy Chan 

• ITC1D04 Smart Wearables and Smart Living
• New CAR subject guidelines supervision
• Coordinating piloting and evaluation work
• EWR Team development
• LID liaison APSS116 

Adam Barker

• FH1C02 An Introduction to Asian Popular Culture 
• FH2C05 The Underground World of Early Imperial China 
• HTM1E02 The World and Responsible Consumers and Travellers
• ME1D01 Engineering and Environmental Management

Denise Cheung
• APSS1B17 Contemporary Chinese Society and Popular Culture (LEC001)
• APSS1B17 Contemporary Chinese Society and Popular Culture (LEC002)
• APSS1B18 From Gloom to Bloom: Global New Urbanism
• ELC1A06 Humanities and Human Relationships Through Films Across Chinese and Western Cultures

Liaison for Sem 2, 2020-21



Ellen Mok

• AAE1B01  Introduction to Aviation Industry
• CBS1C29 Chinese Art and Design
• LSGI1D03 Living on a Dynamic Earth

Hannah Lai 

• ABCT1D15 Our Endangered Earth
• APSS1B16 Gender and Social Changes in Chinese Societies
• APSS1C37 Introduction to Western Philosophy of Religion
• CBS1A18 Life and Death
• ELC1A04 From Lord of the Rings to Harry Potter: Fantasy, reality and humanity

Jay Bidal

• CBS1A22 Creativity and Creative Thinking
• EE1D03 Light: The science, the engineering, and how it shapes our civilization 

Jim Lo

• APSS1C35 Growing up in Hong Kong: Reflections on its cultural and moral values
• LSGI1B02 Climate Change and Society
• LSGI2B01 Map Reading and Interpretation

Liaison for Sem 2, 2020-21



Mitchell Mak

• APSS1C33 History of Hong Kong
• BSE1B04 Creating Sustainable Living Environment 
• ELC1A01 Science Fiction as a Reflection on Humanity
• LGT1B01 Hong Kong, Greater China and Transport Development
• ME1D02 Products and Materials in Modern Society 

Pinna Wong

• BME1D01 Bionic Human and the Future of Being Human
• BME1D02 Wearable Healthcare and Fitness Devices for Everyone
• ITC1A03 Fashion and Beauty
• ITC1C02 Fashion and Culture
• SN2A01 Fundamentals of disaster resilience

Gigi Au Yeung

EWR technical support for 
• Submission of drafts
• EWR reports
• EWR Blackboard site

Liaison for Sem 2, 2020-21



As ELC teachers, we

•

•

•

•



Submission and Feedback Report release 
deadlines changed to Friday



Week 3 or earlier: 
• You will receive an email asking for your preferences 

for CAR subject

• Please reply with CAR subject preferences
(considerations: timing/genre/experience/the content 
of the subject)

Week 4: 
• EWR liaison team member emails you details about 

your CAR subject, dates, etc.



Students

• Write first draft
• Submit it on EWR Blackboard site
• (Week 4/5)

ELC
teachers

• Write feedback reports on EWR Blackboard site
• (14 days to complete)

Both

• Optional 30-minute consultations; booked on ELC booking site
• (Week 7/8; in CILL; 30 minutes for each session (1 student)



Students

• Download and read feedback report
• Submit revised draft on EWR Blackboard site
• Submit Reflection online   (Week 8/9)

ELC
teachers

• Write feedback reports on EWR Blackboard site
• Give marks (out of 10 points) to revised draft
• (14 days to complete)

Both

• Optional 30-minute consultations; booked on ELC booking site
• (Week 11/12 ; in CILL; 30 minutes for each session (1 student)

Your job is complete; students submit 
final draft to CAR teacher.



1. EWR team liaison emails you with details.
2. Write first draft feedback reports (14 days)
3. 30-minute consultations (optional for students)
4. Write feedback reports for 2nd (revised) drafts, 

AND give marks (10 points: based on task 
fulfillment, organisation, language and revision) 
(14 days)

5. 30-minute consultations (optional for students)



Our ‘tools’
Assignment 
Guidelines

Assignment-
specific 

checklists

Student 
reflections

Draft-specific 
feedback 
reports

EWR surveys 



Assignment Guidelines

•

•
–
–
–
–
–
–

•

• Checklist Action Points

• DO:



Sample 
Assignment 

Guidelines



Assignment checklists

•

•

•

•

• DO: 



Sample 
checklist 

(film 
review, 

Draft 1)



Feedback reports

•

•

•

•

•



Sample 
feedback 

report
Draft 1



Sample 
feedback 

report 
Draft 2



Feedback 
reports: 
Dos and 
Don’ts

Dos

more 

Don’ts



Grading
How to assign a score out of 
10 (10%)
• Draft 1 does not receive 

marks.
• The score is given to Draft 

2 based on
– uptake of feedback and 

revision
– EWR Rubrics

• Task fulfillment
• Organisation
• Language
• Revision

Rubrics are available in 
the BB course-site as 
pdf and as part of the 
BB marking system



Dos
• Refer to the EWR 

Rubrics 

• Refer to your 
action points for 
Draft 1

• Remember to 
check if you have 
entered the mark 
on Blackboard.

Don’ts
• Do not read Draft 1 again 

when grading Draft 2 
except in special cases.

• Don’t release EWR marks 
to students via email or 
during consultations. 

Grading: Dos and Don’ts



Grading ELC Component of EWR

Give students 0 marks if they

1. do not submit both drafts;
2. do not submit one of the two drafts; or
3. submit two drafts but with no evidence of revision.

Note that ELC score accounts for 10% of the Writing
component score. A low ELC score does not mean the
student fails the assignment or the course.



• weaker students may revise extensively and 
thus get a higher mark on revision.

• These students may not get a higher grade on 
their final work.



Consultations

• Optional, on a first-come, first-served basis 

• Aimed at helping students interpret feedback reports and 
give them a chance to ask questions 

• Each session: 30 minutes long, 1 student from your group

• Registration done online by students at 
https://elc.polyu.edu.hk/booking/main.php

• Registration closes at 6 pm the day before the 
consultation is offered 



Dos
1. Recommend students to book a consultation in your 

feedback report, if you feel that there are too many aspects 
to discuss in the feedback report. There is an action point for 
this purpose. 

2. Check your consultation registration record here. Reschedule 
consultations by e-mailing students well ahead of time if you 
have to miss any and inform Polly Chan so a room can be 
booked for you.

3. Print copies of student drafts and reports only if you prefer 
using hard copies. Both drafts can now be accessed online in 
the enhanced EWR Platform (renamed ELC Assessment 
Feedback System.)

4. During the consultation
1. Give students time to read the report if they haven’t seen it yet
2. clarify points and let students ask questions; 
3. ask students to talk to their CAR teacher if you are 

uncomfortable with /unsure about answering their questions 
about content.

Don’ts
• Don’t reveal the 

EWR mark that you 
gave your students 
during the Draft 2 
consultation 

• Don’t forget to 
check your 
consultation 
registration

Consultations: Dos and Don’ts



Reading and Writing Online Platform (Learn@PolyU)

English Writing Online Consultation Session Booking System 
(https://elc.polyu.edu.hk/booking/main.php) 

The Literacy in the Disciplines (LID) 
website (http://literacy.elc.polyu.edu.hk/)  – open access 
website providing support for Science, Engineering and Social 
Science genres

Online Support Systems



Online Support Systems



Online Support Systems



Online Support Systems



Online Support Systems



Colunm Status Description

Status Not yet marked Teacher did not yet give feedback 

Status Marking in progress Teacher feedback saved as draft

Status Feedback complete / Marked with 
feedback

Teacher feedback submitted 

Status Feedback report ready / Marked 
report ready

Teacher feedback submitted and 
report release day reached

Online Support Systems



Colunm Status Description

First Draft / Second Draft Submitted Student submitted the draft

First Draft / Second Draft Nil Student did not yet submit the 
draft

First Draft / Second Draft Edit Teacher can now mark the 
submitted work

First Draft / Second Draft View Report Preview of the feedback 
report with current saved / 
submitted feedback

Online Support Systems

The “Edit” link:

- It appears after the submission 
deadline; 

- Teacher can submit / save feedback 
unlimited times before report release 
date; and 

- Teacher can still submit ONCE after 
report release date if they never 
“submitted” before the deadline; 

- Report WILL NOT be released 
automatically if it is never “submitted”



Online Support Systems



Online Support Systems



https://elc.polyu.edu.hk/booking/main.php

Online Support Systems



Online Support Systems



Online Support Systems

Blackboard



Any 
Questions?


